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BID 23-15 

2023 Dutch Elm Prevention Program 
 

ADDENDUM No. 1 
 

March 30, 2023 
 
Any and all changes to the Bidding Document are valid only if they are included by 
written addendum to all potential respondents, which will be mailed, emailed and/or 
faxed prior to the bid due date to all who are known to have received a complete 
Bidding document.  Each respondent must acknowledge receipt of any addenda by 
indicating it in their bid submittal.  Each respondent, by acknowledging receipt of any 
addenda, is responsible for the contents of the addenda and any changes to the bidding 
document therein.  Failure to acknowledge receipt of any addenda may cause the bid to 
be rejected.  If any language or figures contained in this addendum are in conflict with 
the original document, this addendum shall prevail. 
 
This addendum consists of the following: 
 

1. Addendum Number One (1) is attached and consists of a total of five (5) pages 
including this cover sheet.  

2. Attachment: Exhibits B and C – 3 pages 
 
Please feel free to call (847-866-2910) or email (lithomas@cityofevanston.org) with any 
questions or comments. 
 
Sincerely, 
 
 
Linda Thomas 
Purchasing Specialist 

  

mailto:lithomas@cityofevanston.org
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Addendum Number One (1) 

March 30, 2023 
 
This addendum forms a part of bidding document to Bid #23-15 and modifies these 
documents. This addendum consists of the following:  
 
Clarification: 
 
The City of Evanston City Council at the March 13, 2023 council meeting approved the 
adoption of Ordinance 18-O-23, Amending the City Code Section 1-17-1 - Purchases of 
Goods or Services concerning Minority and Women owned business requirements, 
adding the acceptance of Disadvantaged Business Enterprise (DBE) certification on city 
funded projects. 
 
 
Attachment: 
 
Replace Exhibits “B” and “C” M/W/EBE PARTICIPATION COMPLIANCE FORM 
 
Use Revised Attachment Exhibits “B” and “C“ M/W/D/EBE PARTICIPATION 
COMPLIANCE FORM 
 
 
 
 

 
 

Note: Acknowledgment of this Addendum is required in the bidding document. 



 

EXHIBIT B 1 

EXHIBIT B 
 

City of Evanston M/W/D/EBE Policy 
 
A City of Evanston goal is to provide contracting and sub-contracting opportunities to 
Minority Business Enterprises, Women Business Enterprises, Disadvantaged Business 
Enterprise and Evanston Business Enterprises.  The goal of the Minority, Women and 
Evanston Business Enterprise Program (M/W/D/EBE) is to assist such businesses with 
opportunities to grow.  To assist such growth, the City’s goal is to have general 
contractors utilize M/W/D/EBEs to perform no less than 25% of the awarded contract. 
 
Firms bidding on projects with the City must work to meet the 25% goal or request a 
waiver from participation.  It is advised that bidders place advertisements requesting 
sub-contractors and that they email or contact individual firms that would be appropriate 
to partner in response to the project.  For samples of possible advertisements, see the 
City of Evanston’s Business Diversity Section  
http://www.cityofevanston.org/business/business-diversity/ (Sample Advertisement).  If 
you request a paper copy of the additional documents, it will be available free of charge 
from the Purchasing Office, 2100 Ridge Road Suite 4200, Evanston, IL 60201.     
 
If a bidder is unable to meet the required M/W/D/EBE goal, the Bidder must seek a 
waiver or modification of the goal on the attached forms.  Bidder must include: 

1. A narrative describing the Bidder’s efforts to secure M/W/D/EBE 
participation prior to the bid opening. 

2. Documentation of each of the assist agencies that were contacted, the 
date and individual who was contacted, and the result of the conversation 
(see form) 

3. A letter attesting to instances where the bidder has not received 
inquiries/proposals from qualified M/W/D/EBEs 

4. Names of owners, addresses, telephone numbers, date and time and 
method of contact of qualified M/W/D/EBE who submitted a proposal but 
was not found acceptable. 

5. Names of owners, addresses, telephone numbers, date and time of 
contact of at least 15 qualified M/W/D/EBEs the bidder solicited for 
proposals for work directly related to the Bid prior to the bid opening 
(copies must be attached). 

 
If a bidder is selected with a Sub-contractor listed to meet the M/W/D/EBE goal, a 
“monthly utilization report” will be due to the City prior to each payment being issued to 
the Contractor.  This report will include documentation of the name of the firm hired, the 
type of work that firm performed, etc.  Should the M/W/D/EBE not be paid according to 
the schedule proposed in this document, the City reserves the right to cancel the 
contract.  Examples of this monthly form can be found on the City’s website: 
http://www.cityofevanston.org/business/business-diversity/ (MWEBE Monthly Utilization 
Report).                                           

http://www.cityofevanston.org/business/business-diversity/
http://www.cityofevanston.org/business/business-diversity/
http://www.cityofevanston.org/assets/SUGGESTED%20ADVERTISEMENT%20FOR%20MINORITY
http://www.cityofevanston.org/business/business-diversity/
http://www.cityofevanston.org/assets/Exhibit%20B%20MWEBE%20Monthly%20Utilization%20Report
http://www.cityofevanston.org/assets/Exhibit%20B%20MWEBE%20Monthly%20Utilization%20Report


EXHIBIT C 
 

M/W/D/EBE PARTICIPATION COMPLIANCE FORM 
 
I do hereby certify that 
 
_________________________________________________ (Name of firm) intends to 
participate as a Subcontractor or General Contractor on the project referenced above.  
 
This firm is a (check only one): 
______   Minority Business Enterprise (MBE), a firm that is at least 51% managed 

and controlled by a minority, certified by a certifying agency within Illinois. 

______   Women’s Business Enterprise (WBE), a firm that is at least 51% managed 
and controlled by a woman, certified by a certifying agency within Illinois. 

______   Evanston Based Enterprise (EBE), a firm located in Evanston for a 
minimum of one year and which performs a “commercially useful function”. 

Total proposed price of response      $_____________________ 

Amount to be performed by a M/W/EBE    $_____________________ 

Percentage of work to be performed by a M/W/EBE  _____________________% 

Information on the M/W/EBE Utilized: 

 Name  __________________________________________________________ 

 Address ____________________________________________________ 

 Phone Number                                                                                                 

 Signature of firm attesting to participation     ____________________________ 

 Title and Date ____________________________________________________ 

 Type of work to be performed _______________________________________ 

Please attach:  
 

1. Proper certification documentation if applying as a M/WBE and check the 

appropriate box below.  This M/WBE will be applying with documentation from: 

 

 Cook County  State Certification 

Federal Certification Women’s Business Enterprise National Council 

City of Chicago  Chicago Minority Supplier Development Council 

 

2. Attach business license if applying as an EBE 



EXHIBIT C 

M/W/D/EBE UTILIZATION SUMMARY REPORT 
 

The following Schedule accurately reflects the value of each MBE/WBE/DBE/EBE sub-
agreement, the amounts of money paid to each to date, and this Pay Request.  The total 
proposed price of response submitted is _____________________. 
 

MBE/WBE/DBE/EBE 
FIRM NAME 

FIRM TYPE 
(MBE/WBE/
DBE/EBE) 

SERVICES 
PERFORMED 

AMOUNT OF 
SUB-

CONTRACT 

PERCENT OF 
TOTAL 

CONTRACT 
AMOUNT 

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
 

  $  

 
TOTAL 

  $  
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