
                                                                                       

Fire Prevention 
Bureau 

INFORMATION PACKAGE 
Evanston Fire & Life-Safety Services 

909 Lake Street 
Evanston, IL. 60201 

Phone: 847-448-4311 
Fax: 847-866-8729 

 Captain: Pat Novak 
847-866-5936

Fire Chief: Brian Scott 
847-866-5925
bscott@cityofevanston.org pnovak@cityofevanston.org

Captain: John M. Roche Plan Reviewer: Mario Tristan 
847-866-5934 847-866-5929
jroche@cityofevanston.org mtristan@cityofevanston.org
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Submittal Process 
For all Fire Protection Submittals please provide the following: 

1. A completed Fire Alarm/Suppression Permit Application describing scope of work.
2. Please make sure that you include your email address and work evaluation on the application.
3. A copy of your State of Illinois Fire Sprinkler Contracting License/Fire Alarm License.
4. A copy of your Electrical License from a municipality that has an electrical commission.
5. For Fire Alarm Systems, include a list and the number of devices used.
6. Three complete set of plans, one set of cut sheets and one set of calculations.
7. Permit fees will be assessed at the end of the plan review process.  DO NOT send a payment

with the plan submission.

All fire department plan review will be completed by Evanston Fire Department.  Plans 
shall be submitted to the following location: 

EVANSTON FIRE DEPARTMENT 
FIRE PREVENTION BUREAU  
909 LAKE STREET 
EVANSTON, IL 60201  

Current Codes Adopted by the City of Evanston 

• 2012 International Fire Code (IFC)
• 2012 NFPA Life Safety Code 101
• 2012 International Building Code (IBC)
• 2012 International Residential Code for One and Two family Dwellings (IRC)
• 2012 International Plumbing Code
• 2012 International Mechanical Code
• 2012 International Fuel Gas Code
• 2011 National Electric Code (NFPA 70)
• 2012 International Property Maintenance Code (IPMC)
• 2012 International Energy Conservation Code

Standards Referenced by the City of Evanston 

• 2010 NFPA 13 Installation of Sprinkler Systems
• 2010 NFPA 72 National Fire Alarm and Signaling Code
• Refer to adopted codes for additional referenced standards

Additional State of Illinois codes enforced by the City of Evanston 

• State of Illinois Plumbing Code
• State of Illinois Accessibility Code



Evanston Fire & Life Safety Services 
Fire Extinguisher Sign Requirements 

 
In most cases, installation of extinguisher sign at 6’-7’ above the floor would be acceptable.  

In locations where storage, etc. would block the sign, it shall be installed higher.   
 
 
 

 
Various suppliers of these signs include: 
 
Brooks Equipment  1-800-826-3473 – Part # RP-3D-FE 
 
Grainger     1-800-356-0783- Part # 5TB46  
                                
Sign One (Evanston) 1-847-869-7446 
 
Fire Extinguisher Companies 
 
Check Yellow Pages / Internet 
 
 





























 
 

Knox Boxes 
It is a City of Evanston requirement that an Emergency Key Box be installed at this 
location as per City Ordinance 112-0-96. 

506.1: Key boxes: When a property is protected by an automatic fire detection system 
and/or automatic suppression system or where access to or within a structure or an 
area is restricted because of secured openings or where immediate access is 
necessary for life-saving or firefighting purposes, the Fire Official is authorized to require 
a key box to be installed in an approved location. The key box shall be of an approved 
type and shall contain keys to gain necessary access as required by the Fire Official.  

The Key box shall be a type approved by the Fire Official (i.e. Knox Box). 
 
This shall not apply to any individual residential unit. 
 
Contents and Key Box: The key box shall contain: 
 
a) Keys to locked points of ingress, whether on the interior or exterior of the 

building. 
b) Keys to locked mechanical equipment rooms, electrical rooms. 
c) Keys to all common areas and any other area as directed by the Fire Official.             
d) Keys shall be labeled as to their function. 
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When locks in the building are changed or keys need to be added to the Knox Box, you 
must contact the Fire Department, and have the key(s) put into the Knox Box. Please 
contact an inspector at 847-448-4311.   



 

Fire Extinguishers 
 

 The placement and distribution of fire extinguishers must fully comply with NFPA 
10, Standard for Portable Fire Extinguishers. 

 
 All fire extinguishers shall be securely mounted to the wall or structural member 

of the building. The top of the fire extinguisher shall not exceed five feet (5’) in 
height above the finished floor and the bottom of the extinguisher shall be a 
minimum of two feet (2’) above the finished floor. 

 
 All new fire extinguishers shall be a minimum 10 lb. 4A60BC type. Every fire 

extinguisher shall be installed in a location visible to occupants and the general 
public and must be easily accessible. 
 

 
 
Fire Lanes 

 All fire lanes shall be a minimum of twenty feet (20') in width, and thirteen feet 
and six inches (13’6”) in height. 

 
 Fire lanes shall be provided for all buildings when any part of the building is set 

back more than one hundred fifty feet (150') from a public road or for buildings 
which exceed thirty feet (30') in height and set back over fifty feet (50') from a 
public road, private road or access road.  

 
 Every fire lane shall be posted as such with a sufficient quantity of signs as 

deemed appropriate by the Fire Official. The Fire Official may also require 
painting and striping of the fire lane when deemed as necessary. The cost of the 
signs, markings and installation shall be the responsibility of the property owner.  

 
 Fire apparatus access roads shall be designed and maintained to support the 

imposed loads of fire apparatus and shall be surfaced so as to provide all-
weather driving capabilities. 

 
 The required turning radius of a fire apparatus access road shall be determined 

by the Fire Official.  The turning radius for Evanston Aerial Truck 23 (E5636) 
shall be used as a guideline unless otherwise notified.  See the following page for 
more information. 

 
 

 

       
              

                              
 
 
 
 



. Evanston Fire & Life-Safety Services 
Vehicle Turning Radii Information 

For the Design of Fire Lanes 
And Building Access Points 

 
Evanston Aerial Truck 23 (E5636) 

Measurement Design Criteria 
Inside Turn 32’ 06” 

Curb to Curb 47’ 02” 
Wall to Wall 50’ 00” 

 
Vehicle Dimensions Design Criteria 

Length: Single Chassis 39’ 6” 
 

Length – Tiller Steer 
21’ 4”      Cab 
46’ 8”  Trailer 

60’ 6” Combined 
Ladder Tip OH 2’ 5” 

Height 11’ 9” 
Width w/o Mirrors 8’ 10” 
Width w/Mirrors 9” 7” 

 
Weight – Tiller 

75,000 lbs. 
8 wheels 
3 axles 

 
Weight – Engine 

47,000 lbs. 
6 wheels 
2 axles 

 



 
Address Information 

 
Address shall be applied to the front entrance area. 
Numbers shall be at least 4” in height and in 
contrasting colors to be easily and distinctly read 
from the street. (See IFC section 505.1) 

 
Signage with address and name of business shall be 
installed at all other entrance / exit doors. The sign 
shall be installed at a height of approximately 5 feet 
above the standing surface. The sign shall be 
installed immediately to the side of the door so it’s 
visible with the door in the open or closed position.  
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  1234 =4in.   

   Street Name=2in. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Stairwell Markings 
 
 All existing stairways serving two (2) or more stories and/or mezzanine levels 

shall be provided with signage within the stair enclosure at each floor landing and 
at the entrance door to each stair enclosure.  It shall indicate each story or level, 
the terminus of the top and bottom of the stair enclosure, identification of the stair 
and roof access or no roof access. 

 
 All interior stair signage shall be visible when the door is in the open or closed 

position, and shall be permanently attached to the structure.  The sign structure 
shall have letter dimensioning no less than four (4) inches in height with 
contrasting colors to the background. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

SAMPLE ONLY 
 
 
 
 
 
 
 
 
  

                      NORTH STAIRWELL 

                                 FLOOR 

5 
SUBBASEMENT TO 24TH FLOOR 

NO ROOF ACCESS 
DOWN TO 1ST FLOOR 

FOR EXIT DISCHARGE 



 

WEST STAIRWELL 
FLOOR 

3 
OF TEN FLOORS 

                               
 
 
 
 

           
 
 
 
 
 
 
 
 

EXIT 
AT GROUND FLOOR 

NO 
Roof Access 



Interior Signage Information 

 
Signage shall be placed at all doors, identifying the rooms intended use. The signage 
shall be installed at a height of approximately 5 feet above the standing surface. The 
signage shall be installed immediately to the side of the door so it is visible with the door 
in the open or closed position. 
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