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PLANNED DEVELOPMENT 

APPLICATION 
 

Case Number: __________________________ 
 

1. PROPERTY 
 
Address(es)/Location(s)  
 
________________________________________________________________________________ 
Brief Narrative Summary of Proposal: 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 

________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 

2. APPLICANT  
 

Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 
Phone: Work: ____________________ Home: ____________________ Cell/Other: _____________________ 
 
Fax: Work: ____________________ Home: ____________________ 
 
E-mail: ____________________________________________________  
 
What is the relationship of the applicant to the property owner? 
◻ same   ◻ builder/contractor   ◻ potential purchaser   ◻ potential lessee  

◻ architect   ◻ attorney    ◻ lessee   ◻ real estate agent  

◻ officer of board of directors ◻ other: _______________________________________________________________ 

 
 
3. SIGNATURE 

 
“I certify that all of the above information and all statements, information and exhibits that I am submitting in 
conjunction with this application are true and accurate to the best of my knowledge.” 
 
 
__________________________________________________ ______________________________ 
Applicant Signature – REQUIRED     Date 
 

 
 

Please circle the primary 
means of contact. 
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4. PRE-SUBMISSION REQUIREMENTS 
  
Prior to actually submitting an application for Planned Development, you must: 
 
 A. Complete a Zoning Analysis of the Development Plan 

The Zoning Office staff must review the development plan and publish a written determination of 
the plan’s level of compliance with the zoning district regulations.   Apply at the Zoning Office.   
 

 B. Present the planned development at a pre-application conference 
Contact the Zoning Office to schedule a conference with Planning & Zoning Division staff.  

 
5. REQUIRED SUBMISSION DOCUMENTS AND MATERIALS 
 

 (This) Completed Application Form 

 Application Fee ($6,000)  

 Two (2) Copies of Application Binder  

Your application must be in the form of a binder with removable pages for copying.    
You must submit two application binders for initial review.  
The Application Binder must include: 

 

 Certificate of Disclosure of Ownership Interest Form 

 Plan drawing illustrating development boundary and individual parcels and PINs 

 Plat of Survey of Entire Development Site 

 Zoning Analysis Results Sheet 

 Preliminary Plat of Subdivision 

 Pre-application Conference Materials 

 Development Plan  

 Landscape Plan 

 Inclusionary Housing Ordinance Application 

 Statement addressing how the planned development approval will further public benefits 

 Statement describing the relationship with the Comprehensive Plan and other City land use plans 

 Statement describing the development’s compliance with any other pertinent city planning and development policies  

 Statement addressing the site controls and standards for planned developments 

 Statement of proposed development’s compatibility with the surrounding neighborhood 

 Statement of the proposed development’s compatibility with the design guidelines for planned developments 

 Statements describing provisions for care and maintenance of open space and recreational facilities and proposed 
articles of incorporation and bylaws 

 Restrictive Covenants 

 Schedule of Development 

 Market Feasibility Statement 

 Traffic Circulation Impact Study 

 Statement addressing development allowances for planned developments  

Notes: 
● Plats of survey must be drawn to scale and must accurately and completely reflect the current conditions of the 

property. 

● Building plans must be drawn to scale and must include interior floor plans and exterior elevations. 

● Application Fees may be paid by cash, check, or credit card. 

● Mailing Fees also apply and will be provided to the applicant from the City’s mailing vendor. 
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● Civic Engagement Website will be set up for the duration of the planned development review process at 
applicant expense. 

 

6. OTHER PROFESSIONAL REPRESENTATIVE INFORMATION 
 
Attorney 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
 
 

Architect 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
 
 

Surveyor 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
 

 
Civil Engineer 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
 

 
Traffic Engineer 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
 
 

Other Consultant 
 
Name: _______________________________________ Organization: _______________________________ 
 
Address: _____________________________________ City, State, Zip: ______________________________ 
 

Phone: ____________________ Fax: ____________________ Email: _______________________________ 
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7. MULTIPLE PROPERTY OWNERS Use this page if the petition is on behalf of many property owners. 
 

“I understand that the regulations governing the use of my property may change as a result of this petition.  By signing 
below, I give my permission for the named petitioner on page 1 of this form to act as my agent in matters concerning this 
petition.  I understand that 1)  the named petitioner  will be the City of Evanston’s primary contact during the processing of 
this petition, 2) I may not be contacted directly by City of Evanston staff with information regarding the petition while it is 
being processed, 3) I may inquire the status of this petition and other information by contacting the Zoning Office, and 4) 
the property owners listed below may change the named petitioner at any time by delivering to the Zoning Office a written 
statement signed by all property owners and identifying a substitute petitioner.” 

 

NAME and    ADDRESS(es) or PIN(s)  

CONTACT INFORMATION   of PROPERTY OWNED    SIGNATURE 

(telephone or e-mail)        

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

_________________________ ________________________________  

_________________________ ________________________________ _________________________ 

Copy this form if necessary for a complete listing. 
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Application Procedure 
(A) Pre-Application Conference: Pre-Application Conference: Prior to application submittal, an applicant shall meet with 

the Zoning Administrator, Planning & Zoning staff, and the Alderman of the ward in which the proposed planned 
development is located. Where applicable, a representative of the Preservation Commission shall be present. The 
purpose of the conference is to present the concept of the proposed plan and discuss procedures and standards for 
approval. No representation made by City staff or the representative of the Preservation Commission during such 
conference or at any other time shall be binding upon the City with respect to the application subsequently submitted. 
The pre-application conference shall be scheduled within 15 calendar days after receiving the applicant's request. 
 

(B) Information Needed for Pre-Application Conference: The applicant shall include the following information at the time of 
request for the meeting: 
1. Narrative summary of proposal. 
2. Conceptual site plan. 
3. Plat of survey (including the location of utilities). 
4. Proposed elevations. 
5. Photographs of the subject and surrounding properties. 
6. Description of adjacent land uses and neighborhood characteristics. 
7. Description of critical historical structures, details or characteristics (if applicable). 

 
(C) Zoning Analysis Application: Prior to review of the project, the applicant must submit the project for “zoning analysis.” 

The Zoning Division’s response to this application is a Zoning Analysis Review Sheet addressing specific regulatory 
areas, and indicating compliance or deficiency. 

 
(D) Results of Pre-Application Conference and Zoning Analysis: Following the pre-application conference, the Zoning 

Administrator shall be available to suggest modifications to the site plan as discussed during the pre-application 
conference. Within 7 calendar days, minutes of the pre-application conference shall be sent to the applicant and shall 
be available upon request to interested parties by the Zoning Administrator. 

 
Review Procedure - Decision 
 
(A) Review Procedure: Upon the review of an application for a planned development the Zoning Administrator shall notify 

the developer of any deficiencies or modifications necessary to perfect the planned development application. 
 
(B) Public Hearing: After determining that the application is complete, the Zoning Administrator shall schedule a public 

hearing to be held by the Plan Commission at which time a formal presentation of the planned development 
application will be presented. The public hearing shall be held not less than 15 calendar days and no more than 30 
calendar days from the date of receipt of the complete application. In addition, a sign shall be posted on the property 
for a minimum of 10 working days prior to the public hearing indicating the place, time and date of the hearing. 
 

(C) Mailed Notices Required: Notice shall also be given by first class mail to all owners of property within a 1,000-foot 
radius of the subject property as provided by the City. The failure of delivery of such notice, however, shall not 
invalidate any such hearing. The City, through its Geographic Information System, will supply the names and 
addresses of the owners of property within the 1,000-foot radius. A third party mailing service mails notice of the 
hearing to the neighboring property owners. The applicant must pay any and all fees and postage associated 
with mailing this notice. The City publishes a notice of the hearing in a locally circulating newspaper, generally the 
Evanston Review, no less than 15 days nor more than 30 days prior to hearing. 

 
(D) Recommendation: The Plan Commission holds a public hearing and makes a recommendation, based on findings of 

fact, to the City Council within 60 days of the close of the public hearing. The Planning and Development Committee 
of the City Council considers the Plan Commission's recommendation and forwards it to the full Council with or 
without a recommendation. The City Council considers the Plan Commission's recommendation and may introduce 
an ordinance granting the planned development. The City Council may adopt an ordinance granting the planned 
development at the following or any subsequent City Council meeting. The developer shall record the ordinance 
granting the planned development and the development plan with the Cook County Recorder. 

 
Submittal Requirements 
 

1) Planned Development Application Form. 
 

2) Certificate of Disclosure of Ownership Interest Form listing each individual lot contained within the proposed 
development identified by parcel identification number and each owner having legal or equitable interest in each 
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individual parcel. Connection to the ownership interest in the property must be documented in the form of a title 
insurance policy, deed, lease or contract to lease or purchase. 

 
3) Exhibit illustrating the boundaries of each individual parcel contained within the property(ies) proposed for 

development with coincide parcel identification numbers. 
 

4) Plat of Survey, drawn to scale, showing dimensions and areas of the parcel(s), lot(s), block(s), or portions thereof, 
according to the recorded plat of the subject property(ies). 

 
5) Preliminary Plat of Subdivision, if necessary, showing the development consists of, and is coterminous with, a 

single lot legally described in a recorded plat of subdivision or proposed subdivision or consolidation. 
 

6) Pre-application Conference Materials: 
a) Conceptual site plan, showing parking and bicycle facilities where appropriate; 
b) Plat of survey showing location of utilities; 
c) Elevations; 
d) Photographs of the subject and surrounding properties; 
e) Description of adjacent land uses and neighborhood characteristics; and 
f) Description of critical historical structures, details or characteristics. 

 
7) Zoning Analysis Results Sheet, if available. 

 
8) Development Plan showing: 

a) Location, dimensions and total area of site; 
b) Location, dimensions, floor area, construction type and use of each structure; 
c) Number, type and size of dwelling units, and the overall dwelling unit density; 
d) Number and location of parking spaces and loading docks, with means of ingress and egress; 
e) Traffic circulation pattern, location and description of public improvements, streets and access easements to 

be installed or created; 
f) All existing and proposed dedications and easements; 
g) Drainage plan; 
h) Locations, dimensions and uses of adjacent properties, rights of way, easements and utilities serving the site; 
i) Significant topographical or physical features, including trees; 
j) Soil or subsurface conditions; and 
k) Historical structures or features. 

 
9) Landscape Plan, including: 

a) Location, dimensions and total area of site; 
b) Locations, dimensions and uses of adjacent properties, rights of way, easements and utilities serving the site; 
c) Landscaping location and treatment, plant material types, size and quantity, open spaces, and exterior 

surfaces of all structures with sketches of proposed landscaping; 
d) Topographic and physical site features including soils and existing trees and vegetation; 
e) Location, type and size of trees to be removed, and preservation plan for existing trees to remain through 

construction; and 
f) Location, type, height and material of all fences and walls. 
 

10) Inclusionary Housing Ordinance Application. 
 

11) Statement addressing how the planned development approval will further public benefits including: 
a) Preservation and enhancement of desirable site characteristics, open space, topographic and geologic 

features, and historic and natural resources; 
b) Use of design, landscape, and architectural features to create a pleasing environment; 
c) Provide a variety of housing types in accordance with the City's housing goals; 
d) Eliminate blighted structures or incompatible uses through redevelopment or rehabilitation; 
e) Business, commercial, and manufacturing development to enhance the local economy and strengthen the tax 

base; 
f) Efficiently use land resulting in more economic networks of utilities, streets, schools, public grounds, and 

other facilities; and 
g) Incorporate recognized sustainable design practices and building materials to promote energy conservation 

and improve environmental quality. 
h) Additional benefits related to transit alternatives, public art, public space improvements, etc. 
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12) Statement describing the relationship between the proposed development and the Comprehensive General Plan 
and other City land use plans. 

 
13) Statement describing the developments compliance with the Zoning Ordinance and any other pertinent city 

planning and development policies. 
 

14) Statement addressing the site controls and standards for planned developments in the subject property’s zoning 
district regarding the following: 
a) Minimum area 
b) Tree preservation 
c) Landscaped strip 
d) Open space 
e) Walkways 
f) Parking and loading 
g) Utilities 
h) Stormwater treatment 

 
15) Statement of proposed developments compatibility with the surrounding neighborhood. 

 
16) Statement of proposed developments compatibility with the design guidelines for planned developments. 

 
17) Statement describing provisions for care and maintenance of open space and recreational facilities and, if owned 

by an entity other than a government authority, proposed articles of incorporation and bylaws. 
 

18) Restrictive Covenants to be recorded against proposed development. 
 

19) Schedule of Development phases or stages stating beginning and completion time for each phase. 
 

20) Market Feasibility Statement indicating the consumer market areas for all proposed uses in the development, the 
population potential of the area to be served by the proposed uses and other pertinent information concerning the 
demand for such uses of land. 

 
21) Traffic Circulation Impact Study showing the effect of the development upon adjacent roadways, anticipated 

vehicular trips and traffic flow, and what road improvements and traffic control upgrading might be necessary. 
 

22) Statement addressing the development allowances for planned developments in the subject property’s zoning 
district regarding the following: 
a)  Height increases 
b)  Density increases 
c)  The location and placement of buildings varying from that otherwise permitted in the district 
d)  Floor area ratio increases 

 
Standing 
The applicant must own, lease, or have legal or equitable interest in the subject property. The Planning and Zoning 
Division requires the applicant to demonstrate his or her connection to the ownership interest in the property. 
Documentation can be in the form of a title insurance policy or a deed, and a lease or contract to lease or purchase. 
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