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Bid No. 26-37 
Service Center Computer Room Air Conditioning Unit Replacement 

 
ADDENDUM No. 1 

 

August  17, 2026 
 

This addendum forms a part of the Specifications and Bid Documents for Bid #26-
37 and modifies these documents. This addendum consists of the following 
revisions: 
 
Please Note the Following: 
 

• The Pre-bid Meeting was intended to be a mandatory meeting. Due to the 
discrepancy between the bid cover page and the notice to bidders,  an 
additional meeting has been added. All bidders must attend one of the 
two Mandatory Pre-bid Meetings to bid on the project. The details for 
the second meeting are: 

 
Location: Evanston Municipal Service Center 
                2020 Asbury Avenue 
                Evanston, Illinois 60201 
Date: Thursday, August 27, 2026 
Time: 1:00 PM 
 

 
DELETE: BID DUE DATE: 2:00 PM, Tuesday, September 1, 2026 
 
REPLACE: BID DUE DATE: 2:00 PM, Tuesday, September 15, 2026 
 
DELETE: The Substantial Completion Deadline: Friday, March 5, 2027 
 
REPLACE: The Substantial Completion Deadline: Friday, July 9, 2027 
 
DELETE: The Final Completion Deadline: Friday, March 7, 2027 
 
REPLACE: The Final Completion Deadline: Friday, September 10, 2027 
 

 
 
 





2/9/2026
1-O-26

AN ORDINANCE

Amending Title 1, Chapter 17, “Contracts with the City”

WHEREAS, the City of Evanston is a unit of local government organized

and operating under federal and state laws; and

WHEREAS, on May 27, 2025, the City of Evanston adopted the

Responsible Bidder Ordinance to ensure that only qualified contractors and

subcontractors are awarded contracts on public works construction projects, and to

ensure that workers on public works construction projects are paid appropriate wages

and receive appropriate benefits in accordance with state and federal law; and

WHEREAS, from time to time the City of Evanston is able to secure

external sources of funding, for instance from federal or state grants, that impose

distinct sets of requirements for grant eligibility that do not always dovetail with the

requirements of the current City Code; and

WHEREAS, the City of Evanston wishes to amend its ordinance on

Contracts with the City to clarify how it intersects with external funding conditions;

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF EVANSTON,

COOK COUNTY, ILLINOIS:

SECTION 1: Title 1, Chapter 17, “Contracts with the City,” is hereby

amended as follows:

A) All contracts with the City costing in excess of twenty-five thousand dollars
25,000.00) must be approved by the City Council. Contracts for the purchase of

goods or services to be utilized in the conduct of the affairs of the City, shall be let by
the City Manager or his/her designee, with the approval of the City Council, to a reliable,

responsible and acceptable bidder, after advertising for the same, and bonds to be
approved by the City Council may be taken for the faithful performance thereof.
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B) All contracts for the purchase of goods or services with entirely City funds shall
be awarded to the lowest quote/bid price or lowest evaluated quote/bid price from a
responsive and responsible Evanston business enterprise  ("EBE") provided the EBE's
quote/bid price does not surpass the lowest quote/bid price or lowest evaluated
quote/bid price from a responsive and responsible nonlocal business by more than five
percent  (5%). All contracts let from requests for proposals  (RFPs) and requests for
qualifications  (RFQs) with entirely City funds shall be awarded to the most qualified
consultant that is an EBE, provided the EBE price/cost does not surpass the lowest
price/cost or lowest evaluated price/cost from a nonlocal business by more than five

percent  (5%). This requirement is waived if the contract is partially or completely
funded from a source other than funds belonging to the City of Evanston, such as
federal, state, or other grants, and  (ii) the other funding source mandates terms that are
inconsistent with or supersede this Section  (B).

1. An  "EBE" shall mean an entity which is located in or has one or more
offices located in the City for a minimum of one year and which performs a
commercially useful function."

a. An EBE performs a commercially useful function when it is
responsible for execution of the work of the contract and is carrying out its
responsibilities by actually performing, managing, and supervising the
work involved. To perform a commercially useful function, the EBE must
also be responsible, with respect to materials and supplies used on the

contract, for negotiating price, determining quality and quantity, ordering
the material, and installing  (where applicable) and paying for the material
itself. To determine whether an EBE is performing a commercially useful
function, the City will evaluate the amount of work subcontracted, industry
practices, whether the amount the firm is to be paid under the contract is
commensurate with the work it is actually performing and the EBE credit
claimed for its performance of the work and other relevant factors.

b. An EBE does not perform a commercially useful function if its role is
limited to that of an extra participant in a transaction, contract, or project
through which funds are passed in order to obtain the appearance of EBE

participation. In determining whether an EBE is such an extra participant,
the City will examine similar transactions, particularly those in which EBEs
do not participate.

c. If an EBE does not perform or exercise responsibility for at least
thirty  (30) percent of the total cost of its contract with its own work force, or
the EBE subcontracts a greater portion of the work of a contract than
would be expected on the basis of normal industry practice for the type of
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APPRENTICESHIP
TRAINING
PROGRAM. 

A program approved and registered by the United States
Department of Labor's Office of Apprenticeship, or its
successor organization, that has graduated at least five (5) 
apprentices in each other past five (5) years for each of the
construction crafts the bidder will perform on the project. 
Evidence of graduation rates are not required for apprentice

able crafts dedicated exclusively to the transportation of
material and equipment to and from the public works project. 

BIDDER. A contractor that submits a bid in response to a City of
Evanston request for proposal. 

COMMERCIALLY
USEFUL FUNCTION. 

A business enterprise that is responsible for the execution of
the work of the contract and is carrying out its responsibilities
by actually performing, managing, and supervising the work
involved. 

NEARBY BUSINESS
ENTERPRISE

NBE"). 

A business enterprise located within five (5) miles of
Evanston City limits for a minimum of one (1) year and
performs a commercially useful function. 

PUBLIC WORKS

CONTRACT. 

Any construction, alteration, demolition, or repair work done

under contract on City-owned property. 

RELIABLE, 
RESPONSIVE AND
ACCEPTABLE

A bidder who submits a bid that conforms in all material
respects to the requirements and criteria in the invitation for
bids. This means the bid promises to perform in the precise
manner requested by the government, and any minor

irregularities in the bid shall not defeat responsiveness. 

2. Excessive Pass Through Prohibited. Any bidder must directly perform at least
twenty-five  (25) percent of the services identified in the project solicitation. The named
bidder submitting the bid must be the entity directly performing the services. Any
affiliates and/or subsidiaries shall not contribute to the minimum performance

percentage required.

3. Apprenticeship Training Program Required.

a) Public Works contracts for over twenty-five thousand dollars  ($25,000.00)
or greater shall only be let to: (i) a contractor with evidence of participation in an
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apprenticeship training program applicable to the work to be performed on the
project; or  (ii) a contractor who has satisfied the experience requirements under
subsection  (d).

b) All contracts submitted to the City Council must identify whether the
contractor meets this requirement.

c) Required evidence of participation in an apprenticeship program includes
but is not limited to a copy of all applicable apprenticeship standards and
apprenticeship agreement(s) for any apprentice(s) who will perform work on the

public works project; and documentation from each applicable apprenticeship
program certifying that it has graduated at least five  (5) apprentices in each of the
past five  (5) years for each construction craft the bidder will perform on the
project.

d) Contractors may alternatively satisfy this requirement by certifying that all
workers who will perform work on the public works project have relevant
experience in lieu of participation in an apprenticeship program. Relevant
experience may include: (i) performing at least one thousand eight hundred
1,800) hours of work in the trade the worker will perform on the public works

project over the preceding two  (2) years; (ii) completion of an apprenticeship

program in the trade the worker will perform on the public works project; or  (iii)
obtaining a journeyman credential in the trade the worker will perform on the
public works project. Required evidence to be eligible under this section includes
but is not limited to W-2 records, journeyman credentials, apprenticeship
completion cards, or certificates of graduation from apprenticeship programs.
This requirement is waived if the contract is partially or completely funded from a
source other than funds belonging to the City of Evanston, such as federal, state,
or other grants, and  (ii) the other funding source mandates terms that are

inconsistent with or supersede this Section  (E)(3)(d).

e) Additional evidence of apprenticeship participation, graduation

requirements, or previous experience may be requested by the City of Evanston
in its discretion.

4. Occupational Safety and Health Administration Safety Cards Required. Prior to
beginning work for the City, the bidder shall certify that all employees for the contractor that
will be on the work site shall have completed a ten-hour or greater OSHA safety program.
The contractor must submit copies of the employees' OSHA cards to the City prior to the
project commencing.

5. Nearby Business Enterprises. In the absence of an Evanston business enterprise
as required by City Code 1-17-1(B), the City shall award the contract for the public works
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contract to the lowest bid price or lowest evaluated quote/bid price from a responsive or
responsible NBE, provided that the NBE's bid price does not surpass the lowest bid price or
lowest evaluated bid price from a responsible and responsible non NBE or EBE business
by more than three  (3) percent. This requirement is waived if the contract is partially or

completely funded from a source other than funds belonging to the City of Evanston, such
as federal, state, or other grants, and  (ii) the other funding source mandates terms that are
inconsistent with or supersede this Section  (E)(5).

a. An NBE shall perform a commercially useful function.

i. To determine whether an NBE is performing a commercially useful
function, the City will evaluate the amount of work subcontracted, industry
practices, whether the amount the firm is to be paid under the contract is
commensurate with the work it is actually performing and the NBE credit
claimed for its performance of the work and other relevant factors.

ii. An NBE does not perform a commercially useful function if its role is
limited to that of an extra participant in a transaction, contract, or project
through which funds are passed in order to obtain the appearance of NBE
participation. In determining whether an NBE is such an extra participant, the
City will examine similar transactions, particularly those in which NBEs do not

participate.

iii. If an NBE does not perform or exercise responsibility for at least

thirty  (30) percent of the total cost of its contract with its own work force, or
the NBE subcontracts a greater portion of the work of a contract than would
be expected on the basis of normal industry practice for the type of work
involved, then it is not performing a commercially useful function.

iv. When an NBE is presumed not to be performing a commercially
useful function as provided in Subsection  (B)1c of this Section, the EBE may
present evidence to rebut this presumption. The City may determine that the
firm is performing a commercially useful function given the type of work
involved and normal industry practices.

b. In determining whether a business has been located in Evanston or within
five  (5) miles of Evanston City limits for one  (1) year, the MWEBE Committee will
consider the following:

i. Whether the vendor pays property and/or sales taxes in Evanston, or,

in the case of a NBE, in a community that is within five  (5) miles of City limits;
and
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ii. Whether the business entity's address or the address given on the
federal and/or state income tax return is within Evanston or, in the case of a
NBE, in a community that is within five  (5) miles of City limits; and

iii. The date of issuance of an Evanston business license or, in the
case of a NBE, the date of issuance of a business license by a community
located within five  (5) miles of City limits.

iv. The City may waive the one-year requirement if the entity provides
evidence of a substantial commitment to Evanston.

c. Businesses that maintain a distribution warehouse or which manufacture in
Evanston will receive EBE credit of sixty  (60) percent and one hundred  (100)
percent, respectively. Those that do not maintain a distribution warehouse or
manufacturing operation but have an office in Evanston will be considered a broker
and receive a five  (5) percent credit.

d. Eligibility as an NBE will be periodically reviewed and may be revoked at
any time if the entity no longer meets the above requirements.

6. Certifications Required at Time of Bid Submittal. All bidders, including any
subcontractors included in the bid, as applicable, shall be compliant and shall submit
certification of compliance with the following at the time of the bid submittal:

a. The Prevailing Wage Act, 820 ILCS 130/1 et seq.

i. Compliance with the Prevailing Wage Act is required for the previous
five  (5) years and certification that the contractor has not been found in

violation of the Prevailing Wage Act by the Illinois Department of Labor; and

ii. A contractor who has been found by the Illinois Department of Labor

to be in violation of the Prevailing Wage Act twice in a five-year period shall
be barred from bidding for a Public Works contract for four  (4) years from the
date of the most recent finding from the Illinois Department of Labor.

b. The Substance Abuse Prevention on Public Works Project Act, 820 ILCS
265/1 et seq;

i. Compliance with the Substance Abuse Prevention on Public Works
Act must include a copy of its written program for the prevention of substance
abuse pursuant to the Act.
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c. The Workers' Compensation Act, 820 ILCS 305/1 et seq.;

i. A copy of the applicable workers' compensation policy must be

submitted to the City along with documentation of the Illinois Department of
Labor registration. The bidder shall additionally certify that all employees are
properly classified under the workers' compensation policy.

d. The Unemployment Insurance Act, 820 ILCS 405/100, et seq.;

i. .A copy of the applicable Illinois Department of Employment Security
current registration.

e. A copy of the Illinois Secretary of State's Department of Business Services
online records evidencing that the bidder has a current corporate annual report on
file. If the bidder is an individual, sole proprietor, or partnership, this subsection shall
not apply;

f. A copy of the current registration with the Illinois Department of Revenue, if
the bidder has employees;

g. A disclosure of any Federal, State or local tax liens or tax delinquencies
against the bidder or any officers of the bidder in the last five  (5) years;

h. Reserved;

i. h. Compliance with the Federal Davis-Bacon Act and Related Acts, if
applicable;

j. i. Compliance with the Employee Classification Act 820 ILCS 185/1, et seq.;

i. All contractors and subcontractors shall submit certified payrolls as
specified in Illinois Public Act 94-0515.

k. j. All applicable professional or trade licensure, including documentation of
said licenses, certification that all licenses are current, and disclosure of any

suspension or revocation of such license held by the company, or of any director,
officer or manager of the company;

l. k. Certification of compliance with 720 ILCS 5/33E-11 and that the bidder is
not barred from contracting with any unit of State or local government as a result of a
violation of 720 ILCS 5/33E-3, 4;
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